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Guidance Notes on the use of

These guidance notes have been preparecl by the cPTL.l to assist a Procuring Entity in the preparation ol

euotation docur.nent" using the Sian,iard .Regues,t 
io, Q-rot^tlon, SRFQ,.for ih" ptot"t"nt of low value

sirnple. off-the-self, fo*' uifr" Coods and related serviies' All concerneil are advised to refer to the Public

pr.ocurement Rules, 2008l.sreO to su;rplernent the puuUc Pt'ocut'ement Act' 200(r; available on CPTIJ's

website: http://r'vrv"v.cptu gc-rv'bd/' Cuidance not; ;; provided tbr both the Procuring Entity and the

Quotationer'.

I.he procurentent under Rcquest lbr QLrotation Mcthod (RFQNl) shalt fbllow the provisions pursuant to

I{uies 69 to 7i of tt-r. prflli. I'rocurlement Rules' 2008 in accolciance "vith 
Section 32 of the Pulrlic

pr.ocur.ementAct,2006.SRFQisbaseduponbest'nationalplacticesthathavebeenadaptedtosuitthe
particular needs of procurelnent'

Thc use o{SRFQ (PC;l) applies r'iireu a Procurirrg E,ntity iltends.tg.:.:P:t a Quotationer (a supplier) lbr

rhc proourcr.,c't ot (ioocls and relaled serr"ices u'.'i"I: nrb Methoci (RIrQN4) pursuant to Rule 69(3) olthe

Pubiic Proourerr.rent [1r'rles, 2008'

Putsuanl to Rule 71(l) and Rule 7l(2) of the Pub]]c Procutement Rules, 2008, RFQ shall be invited

lhr-ough )etler' Ijax ona 
"-,..,.ii 

RFQ shall not u.,.eq,i,.ed Lo be advertised.in the daily'rrewspapers but 1br

the nrir.rilnuln ci|cr-rlation the I)rocirring entity 'ntii 
publish thtrt ad^vertisement in its r'vebsile (if any)'

inoiuding posting in tne Notice Lloarci ancl, ,f.,ufi "'i 
rvitl.r request for pubLication to the administrative

rving of io,.,.l" other Proculing Bntilies uearbl''

Pursuant to Rule 71(3) of the Public Pt'ocurement li'ules,2008' RFQ Documellt sl.rall be issued o| made

availtrble to potential Quotatiorlers'free-of-cost''

The time-limit 1or t{equesl tbr Quotation shall in no case erceed teu (l) days pufsuant to Rule 71 (4) of the

Pulrlit l)trtctttell'lr'lrt Rtlles. lUn8'

NoSecuritiessrichasQuotationsecrrrlLy(i.e'lhcrraditicrnall)'termedEarnestir4oney'J'enderSecurit'v)
alrrl [)crlormance SecuritY shall i:e lec}riled put'sLtant to Ilule ZOiO) ottne I'ublic Procurernent Rules' 2008'

Strhtll]ssiotr.(')peningantl}lvaiLrationoItheQrrotationsshallr.espectivelybcdealtwithpur.suanttrlRule
72t 1). t(Lrle 72(2) arrLl riLrie 73t1) o1'the pLrblic pLocureurenr I{ules,2008 as specified in RFQ'

.l-he criteria lbr. er'aluation. put.srutnt to I{rr]e 70(4) oi'thc PLrblic Procut.enrent Rules, 2008, shall be pt.e.

di seloscd.

l,rtrsrtllrt ro I(rrle rl()(5) oi'thc Prrblic I)t.ocrtret,netlt RLrlcs.2008 the Quotatiorr tbr standar.d ol]'-the.shelf low

Virlu,lr..radjl),lr.,ailablecooLlsarldt'elalcclsct'r"icesshallusuallyLreon'Unit-Rate'bOSis'

'lhc spL:,:ilicatlr.,ns of cioocls atlcl |eletcd selvices slrnll be f|amed pul'suant to Rule 29 of the Public

Prrtitrctttcllt I{Lrle:s- 2008

Splitting the oblect of Proculctrtent is trot

l,r relrlr.ri'tr.ttL Rlle .. l()l)S.

pcrmissiblc pulsuant to Rule 69(a) (ka) of the Public

'l'he Proctll'ir-rg L,rrtit1 sha11 issue the I]urchase ordor'. putsuant to Rrrle 73(5) of the Public Procurenrenl

TiLrlL:s.2f08. t(,\ the srrLroessfrri QtrLltationer follor'ving'rccotlttrencilLtioils o{ the Evaluation Comr-nitlee a|d

rpprloval lhe rcullon ol'the 
"\pllroving 

Authoritl '

f.ii1: \r,'rr.r.anty Pcriocl shall usuallv retrraln betri,ccn I and (r ttrilrrtlls; u'herc applicable'

tr irr i ,:1 i:l'l.l r: i':r'.';lif l't'lctlerrL-ll1 lilrlr:s" 2{)(')3'
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RFQ No: SAU/Trans

T'o

REQUEST FOR QUOTATTON

(Suppry of Bus p#i una Repair)

Section-64 /t6t LL? Date:72/05/2024

I The offlce of the Di.ector,'rransport Section, Sylhet AgricultLr'al University, Syrhet has been ariocated public
lilS,'u,il:,j::Ti:#,u[:'JJ 

portion or the' runds ;?idil;,,.,t. und". the contract ror *,hich this

2' Detailed Specifications and' Design & Drawings Ibr the intended Goods and related services shail be availabre
il":fi.,;':'.I:l 

the Procuring o'ititv lbr inspection uv ,n" ioi.ntrir euotationers during oifice hours on a,

3' Quotation sha, be prepared and subnritted using the .Quotation 
Document,.

4 
,rg';l:1T.'rl,:T,9,::pj,.:._X,:fiH; ,i|l 

siEned-dated each page by the authorized signatory and submitred

5' No Secu'ities such 
,as Quotation Security (i.e. the t.aditi.nally termed Eu:"_.:l Money. Tender Security) and

I.:,jl:[i[:Securitv 
shall be,equired r". ',,i*i'.r"r;ffili#;'in and delive.y oiir-,. c"ods (irawarded)

6" Quotation in a sealecl,.enrelope or b.r tax o. through clect'onir: rnail shail be submitted to the oflrce of theundersigned or.r o'befbre la-os-zozi at ti.oo,Y-i'1.-.ri.iop".oroirirg tr,. qroi",ion must be clearrynra.kcd "Quotation 1i,' S uppJy of Br-rs Parts ancl Do Nor opEtrt b.ior. r o-os- 2024 at 12.30 pN{. 
Quotationsrccci'ed rater than the tirre specitied herei, sha, not t 

" 
u"""fJ.' 

-""
l' Quot:ttiorrs recei'ed-by 1lx o. through 

"i..tro,,,i. mail shall 'ue 
seatea-enl,eloped by the procuring Entity dulytla'keci as stated in Para 6 al.rove arri]. all QLrotations tir,,, ,*";r.a ri"ll be sent to the Evaluation committeef-or e' arLratiorr, i.vitiiout .pening^ by the sarne crate orcrosi,g ther euotation.I

9' Thc I:'rocutitlg lrrltiti' nllll e'rlend the dcaJline ibr subrrissio, of euotations on justifiabry acceptable groundsdult' rccorded srrbitrct r. th.cshoitl oi r.n lro; cla)'s pursuarrt r,, riJr. zr (4) of rhe prrri" p,."i,rement Rures.

l?, 
o" (]1r.fx1ip1,r trrrst hc r aiid lirr a pcrioci olat least 30 dals fi.onr the closing datc o1.the euotation.

l2' No public opeuing o1-eLrotations r.e(:ci'ecr b1,the crosing datt- shr, bc herd.

I3' Quotationct''s rittes or p'ices shall be irrclusi'e of p.ofit and over.hea<l and, all kinds of taxes, duties, fees,levies' alrcl other charges to bc paid uncler the",\pplicable I-ar.v. ilthe contr.act is awarcled.

l4 Ratcs shall bc t"""to,^.ll'.1 sLtbseqLtettI pr)rncnts Lrndc. t]ris cont'rd sirall be macle in r..aka currencv..rhe pr.iceollercd b'r'the Qu,tatrone r, if rcecplc.l sirail 
'crr,rin 

tlxeci tn,. rt,,.,t,,,1,.,ri,.n o1.the co,tract.
I-5. Q.rollrli0ncI sltlil lrrvi. l.iSillr-apta;t\: l._r cnter irrto (_lon1r.r.1 . f)rr,,lr1ir,rrr;y.

Ccl 1:f'':11:l'r, ''r '. -lr:r-:ir:ir.r',1 .1,,i.l.1.. 1ii-i..,:,, i,,,., , 1..,-,,rs,iJcr.ednon-iespottsire.



16. Quotations shall be cvaluated based on infbrmation and docunrents submitted r.vith the Quotations. by the

E,valuation Comnrittee and, at icast three (3) responsive Quotations will be required to determiue the lowest
evaluated responsive Quotations for award of the Contract.

17. In case clf anomalies betrvecn unit rates ol prices and lhe total anrount quoted, the unit rates or plices shall
prevail. [n case of discrepancl between words and ligures the fbnner will govern. Quotationel shall remain
bor:nd to accept the arithmetic con'ections made by the Evaluation Committee.

18. The supply of Goods and lelated services shall be completed within 15 days tiom the date ol issuing the
Purchase Order.

l!). The ['ulchase Older that constitutes the Contract binding upon the Supplier and the Procuring Entity shall bc
issued within 07 da,vs o1'r'eceipt of approval fiom the,\pproving Authority.

20. The Procuring E,ntity. reserves the right to le.ject all the Quotations or annul the procurement ploceedings.

=4b,, e^s2oe1
l'rofbssol Dr. M. M. Mahbub Alam
Directoi'
Ir'arispolt Sectiorr

Sylliet A-qricultural U n iversity, Sylhet.
Phorre :01718-065847

Dist ribution:
l. Ps to VC. Sau, Sylhet. Infbrnr fbl the Vice-Chancellor',
2. Chairinarr, Ittlbrr.r-raiion and Commr:nication, Ibl posting in the website, if applicable.
3. Noti.e BoalJ.
4. Ol'ilcc lilc.
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Quotation Submission Letter

RFQ No:

To:
Direotor
Transporl Sectior-r
Sylhet Agricultural Univer.sity, Sylhet.

The total price of my/our euotation is BDT

Date:

l/we' the trndersigned, offer to supplv in conformitl, with the Terms and conditions for delivery ol theGoods and related services named Supply of Bus parls and Repair.

My/ou| Qr-rotation shall remain valid for the period statecl in the RFe Document and it shall remainbinding Lrpon us and, tnay be accepted at any time prior to the expiration of its validity period.
Ii'we declare that l/rve 

-have 
the legal capacity to enter into a contract with you, and have not beendeclared ineligible by the Governtnent oi Banglaclesh on charges of engaging in corrupt, fraudulent,collusive or coercive pt'actices. Furlherrnore, I/we am/are ar,iare of para 2l(b) of the Terms and

[::ji:'"" 
arrd pledge not to i,dulge in such practices ,, 

"o,rp"ting 
for or co,r[letion ot delivery of

li wc altl'iare nol subnrittirlg lllorc than one Quotation in this RFe process in my/our own name or otherllalre or in different llalrles' I/we.nclerstand that the Purchase orcler issuecl by you shall constitute theL'onlracl ancl n,ill be binding upon meius.

li we have examined ancl have no reservations to the RFQ Docurnent issued by you on 16-05-2024
I'We urrclerstancl that )/ou reservc lhe right to reject ali
proce-eclings witl.iout incurr.ing any liability Io ,r",,,,r.

the Quotations or annul the procurement

Signature of Quotationer with Seal
Date: dcl/mnr/yy



sl.
No.

Item
No.

Description of Items Full Technical Specification and Standards

I 2 J 4

I

Bus parts
a Cas c-vlinder To be specified by the Quotationer
b Gas keet To be specified by the Quotationer
c Batter),plobler.n Bangladash
d Seat Repair To be specified by the Quotationer
e

Daint Paint
To be specified by the Quotationer

Technical Specification of the Bus parts and Repair

I/We declare to supplv Goods ancl relatecl services of-ferecl by me/us fully in compliance with the

-1Sg]fry!L$gq! cat i o n s an d Stan d ards rn ent i on ecl herein above

Signature of Quotationer with Seal

Date:

\ ote:

l. Col. 1.2,3 rt.1 to he fillcd in br the Procuring Entitl,:rnd Col.5 & 6 by the euotationer.

2. Spt'cificrrtions rrc to be filled in hl thc Procuring lintitl.,\ sct ol prccise ancl clear specifications is'a pre-requisite for(irrotalions t{) rcspolt{l ri:alisti&rl11 1rnd c0mpetiti}cl}. to thc reqrriremcnts of lhe Procuring Entity. In the context of
compctitire Quotations. the specil]cations siLtll be preparecl to pernrit thc wklest possible compctition antl, at the same tirne,
llre-sent il clear statcment of tlrc required standxr(ls of lvort<nranship. nlateri:rls, and perfornrance of the Goods and related
scrl'icts 10 hc procttred. fhe specilications should require thnt lll itrnrs, materials and :rccessorics to be included or
incttrpor:ttcd in the (ioods hc nclr', unused rnd of most rccent or currcnt models. and that they inclurie or incorporate all
lccrrrt inrprovenlents in design lnrl rnlteri:rls.

J. 'l'cchnical Specilications of the (]oods ,rnd rclrte(l sernices shall hc in cornpliance rvith the requirements of the procuring
ll,ntitl spccilled in this tlocuntcnt. Qrrotrtioner is rcquired to mcntion rnake / mndcl (as applicable) of the Goods offere6 and
rr)rrst:rltitch the:lpproprialc original printetl (ifnot availnblc copied) literature / brochures for the listcd items.



Price Schedule for Supplv and Installation

I1FQ No:
Date:

[insert numberl number corrections made by me/us have been duly initialed in this Price Schedule'

iuylour offer is vatid until t6/0612024 [insert Quotation Validity date].

r Signature of Quotationer with Seal
Date:

Nurire ilf QLrolatiorrcr

l\1)lc:

1. Col. l, 2, f, ,1, 5 and 9 10 be flillc(l in by thc Procurlng Iintity antl Col. (r, 7 & 8 b! the Quotationer.

2, 11.1es or pr.iccs s6ali incir;tli: profit rrrd ovcri:eatl arril, all liinds ol taxcs, drities, I'ees, levies. and other charges earlier paid or to be

ritliverl of r.lorrrls arrd rcilte,l scrvicr.s in :rll rospccts lo llie siltisircti0n ol thc Procurilrg Entity'

3 4 5 6 7 8 9

I I Gas cylinder number 4 (Four)

2. 2. Cas keet number 1 (One)

3. J. LlatterY probienr number 2 (Two)

4. 4. Seat Repair number

5. 5. Dairrt Paint nurlber

Trtrl A-""rt for Supply of Goods and related services

(inclusive of VAT and all applicable taxesl see Note 2 below\
ln figure

In words

l,inic trr i.,, srrrrnlietl to clrffiet A gricultu.al university, sylhet'

'l'otal Atnourrt in
'I akr (in r,vords) [enter the Total Amount as in col.8 above for the delivery of Goods and related

servicesl.

Delivcly Oft'ered 1 5 (F ifteen) davs from date of issuing the Purchase uroer
the deliverY; state none if not

applicaple
Wrrrant),' Provided


